My invoice has several VAT Rates, but my PO just have one line? How do | upload my
invoice?

S . . . ype escription ity rice G
After filling in all the General Info on your invoice, C e [ (i [ v 0.00
please go to Lines and fiII in the 1St |ine. :’O{:ne . I‘S.Iirf;iceSheetLine Contract Supplier Part Number
Once this is done, please click on Add Line: Witholding ex Late Foss

Tax
A 21 line will be created, and by default, it will be
created in Quantity (Qty). If your PO is set with
Amount (Amt), please change this on Type: LTS Price - 0.00 @
Regardless of Amount or Quantity, you will — — - o
ype escription rice
o : . . 0.00

need to enter the Description and the Price: - i —
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Taxes

Once this is entered, please fill in the VAT Rate, that will VAT Amount

50% ~ 25.00
be applied to this line:
2 Type Description Price Q
Amt « test 2 500.00 O OO
. . . . » .
This being filled in, please go to PO Line and click on the
PO Line Service Sheet Line Contract Supplier Part Number
. . Nene O Clear None o
magnifying glass:
Withholding tax Late Fees
~ UsD «~
Applicable for WHT relevant Spain suppliers  Add the folal amount that are incurred by
late fees.
Taxes
VAT Rate VAT Amount Tax Reference
21.0%  ~ 105.00

A new window will open will show the PO number. Click

Invoice Line
O n C h oos e : Line Type Description uom Quantity Price Total

2 Amount Each 10 0.00 0.00

PO Lines

e S |
Match Conditions | Match all conditions ~ Add group of conditions
Filter By | PO Number « |Filter Clause | 261014802 x | | 0
PO Number Line « Item UoMm Qty Price Invoiced Actions
261014802 1 Costs None None 10000.00 0.00 @ Choose
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Your lines should look like this:

Lines
1 Type Description Price _ [x]
00.0
& Test XML 00,00 500.00
PO Line Service Sheet Line Contract Credit Line
3180140181 O Clear None - Nene O
Supplier Part Number Withholding tax Late Fees
w UR
Billing
31640817 4-KAH
Taxes
VAT Rate VAT Amount Tax Reference
10.0% - 85.00
2 Type Description Prica _ (%]
00.0
= Test2 500.00 ID._JO._JO
PO Line Service Sheet Line Contract Credit Line
3180140181 O Clear None - None O
Supplier Part Number Withholding tax Late Fees
i UsSD w
Billing
313402174-KA41
Taxes
VAT Rate VAT Amount Tax Reference
3 = 35.00

If you have questions, or you need support, please

contact coupasupplierenablement@kantar.com
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